Kids And the Power of Work (KAPOW)

Worksite Visit Planner


Determining work stations:

· List the types of job functions at your workplace, e.g., hire employees, maintain/repair facility, manage a department, answer phones, greet guests, pay bills, etc.

· How many different activity stations can the students visit at the same time? 


This will equal the number of groups of students you can accommodate on ONE DAY.

· How long should the activities last? (20-25 minutes/activity plus travel time to the next station). _______

· How long can the students stay (3-3.5 hours max.). _____________
· How many students/day? = Total stations x number of students per station (figure 10-12 students/station at a time). _________________
· How many students do you need to serve? _________________
· How many days you need? _____________ = Total number of students ÷ students per day
Decide what to do about lunch and figure that into the schedule.

· Who will provide lunch (not a requirement for the host)? 

Where?       __ At worksite   __ At the school    __ Other 


Time allotment ____________

· Set the date(s) and time(s) of the worksite visit.

Date(s) ______________________________    Beginning Time _______ Ending Time _______

Next Steps:

· Recruit activity leaders;

· Meet with activity station leaders/departments to brainstorm activities;

· Draft schedule for the day; and

· Review work site visits reminders we’ll be sending you.
